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	HOW TO USE THE CHECK-LIST : 

- 
The boxes  ( represent mandatory checks to be performed.

- 
All persons assigned to perform controls must, for each control, tick the boxes in the column corresponding to their respective position.

- 
Comments/notes may be added on the last page of the Checklist and must be cross-referenced (numbered) in the column “Note Ref.“

- 
The checklist must be signed by the performers of controls and reviewers once all controls are performed


	Stage 1 
Control of Eligibility of expenditures 

	Preparation started on :  
Date : __ / __ / ___ at __ : __ 


	Control #
	Items to be checked 


	1st 
control
	2nd control
	3rd control
	4th control
	Supervision
	Supervision / Approval
	

	
	
	Project coordinator
	Head of Monitoring Unit.
	Financial expert
	Head of Financial control Unit.
	Head of Payments Department
	MA Director
	Note Ref.

	A
	EXPENDITURES NON ELIGIBLE TO EC FUNDING 
	
	
	
	
	
	
	

	1 
	Does any of the expenditure relate to:
	
	
	
	
	
	
	

	1.1 
	Land
	(  (
Yes  No
	(  (
Yes  No
	(  (
Yes  No
	(  (
Yes No
	(
	(
	

	
	If yes : THE EXPENDITURE IS NOT ELIGIBLE TO EU FUNDING
	
	
	
	
	
	
	

	1.2 
	VAT
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	(
	

	
	If yes : THE EXPENDITURE IS NOT ELIGIBLE TO EU FUNDING
	
	
	
	
	
	
	

	1.3 
	Administrative expenditures
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	(
	

	
	If yes : THE EXPENDITURE IS NOT ELIGIBLE TO EU FUNDING
	
	
	
	
	
	
	

	1.4 
	Operating expenditures and Running costs of assisted projects
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	(
	

	
	If yes : THE EXPENDITURE IS NOT ELIGIBLE TO EU FUNDING
	
	
	
	
	
	
	

	1.5 
	Financial Charges
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	(
	

	
	If yes : THE EXPENDITURE IS NOT ELIGIBLE TO EU FUNDING
	
	
	
	
	
	
	

	1.6 
	Durable equipment for use for the implementation of a project
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	(
	

	
	If yes : THE EXPENDITURE IS NOT ELIGIBLE TO EU FUNDING
	
	
	
	
	
	
	

	1.7 
	Durable equipment used by public administrations
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	(
	

	1.7.1 
	Note : expenditure on equipment and leasing charges for equipment used by a public administration in the pursuit of its monitoring and supervision task can be eligible with the agreement of the Commission
	
	
	
	
	
	
	

	
	If yes : THE EXPENDITURE IS NOT ELIGIBLE TO EU FUNDING
	
	
	
	
	
	
	

	B
	EXPENDITURES ELIGIBLE IF EC REQUIREMENTS ARE FULFILLED
	
	
	
	
	
	
	

	2 
	Does any of the expenditure relate to:
	
	
	
	
	
	
	

	2.1 
	Organisation of Monitoring Committees 

and / or Meetings upon request of the Commission
(eligible except salaries and allowances of public employees incurred in the context of organisation of monitoring committees)
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	(
	

	2.2 
	Feasibility studies : Planning and design including EIA 
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	(
	

	2.3 
	Salaries of national, regional and local statutory employees
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	(
	

	2.4 
	Site preparation
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	(
	

	2.5 
	Building and construction
Plant and machinery permanently installed in the project
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	(
	

	2.6 
	Purchase, lease of equipment 
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	(
	

	2.7 
	Equipment and leasing charges for equipment used by a public administration in the pursuit of its monitoring and supervision task 
(can be eligible with the agreement of the Commission)
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	(
	

	2.8 
	Intangible assets (for example patents)
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	(
	

	2.9 
	Testing and Training
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	(
	

	2.10 (
	Project management and project supervision
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	(
	

	2.11 
	Compensatory or mitigation measures of the environmental impact
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	(
	

	2.12 
	Other types of expenditure specified in an ISPA FM 
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	(
	

	2.13 
	Measures undertaken pursuant to the provisions of Annex III 6 on information and publicity
	(  (
Yes  No
	(  (
Yes No
	(  (
Yes No
	(  (
Yes No
	(
	(
	


	3 
	Transmission to Second Control 
Date:                                       Hour :      :       .   




	Stage 2 
Second control by:     Head of Monitoring Unit

	
	Documents received on :  
__ / __ / ___ at __ : __ 
	
	
	
	

	
	Controls started on  :   

__ / __ / ___ at __ : __ 
	
	
	
	


	4 
	Performs controls as assigned in column “Second control”
	
	(
	
	

	5 
	Transmission to Third Control 
Date:                                       Hour :      :       .  



	Stage 3 
Third control by:   Financial Expert

	
	Documents received on :  
__ / __ / ___ at __ : __ 
	
	
	
	

	
	Controls started on  :   

__ / __ / ___ at __ : __ 
	
	
	
	


	6 
	Performs controls as assigned in column “Third control”
	
	(
	
	

	7 
	Transmission to Fourth Control 
Date:                                       Hour :      :       .   




	Stage 4 
Fourth control by:   Head of Financial Control Unit

	
	Documents received on :  
__ / __ / ___ at __ : __ 
	
	
	
	

	
	Controls started on  :   

__ / __ / ___ at __ : __ 
	
	
	
	


	8 
	Performs controls as assigned in column “Fourth control”
	
	(
	
	


	9 
	Transmission to Fifth control
Date:                                       Hour :      :       . 
               


	Stage 5 
Supervision by :                  Head of Payments Department

	
	Documents received on :  
__ / __ / ___ at __ : __ 
	
	
	
	

	
	Controls started on  :   

__ / __ / ___ at __ : __ 
	
	
	
	


	10 
	Performs controls as assigned in column “Fourth control”
	
	(
	
	


	11 
	Transmission to Supervision / Approval
Date:                                       Hour :      :       .      

               


	Stage 6 
Supervision / Approval by:   MA Director  

	
	Documents received on :  
__ / __ / ___ at __ : __ 
	
	
	
	

	
	Controls started on  :   

__ / __ / ___ at __ : __ 
	
	
	
	


	12 
	Review performed as assigned in column “Supervision”
	
	
	(
	


	13 
	Approval : 
Date:                                       Hour :      :       .        
           



NOTES / COMMENTS / INSTRUCTIONS :

	
	

	Reference (to be reported in the column Note Ref) and Content of the notes / comments / instructions :

	Reference (to be reported in the column Note Ref) and Content of the notes / comments / instructions :

	
	

	Reference (to be reported in the column Note Ref) and Content of the notes / comments / instructions :

	Reference (to be reported in the column Note Ref) and Content of the notes / comments / instructions :

	
	Head of MA

	Reference (to be reported in the column Note Ref) and Content of the notes / comments / instructions :

	Reference (to be reported in the column Note Ref) and Content of the notes / comments / instructions :


	INTERNAL AUDIT : This area is dedicated to comments / notes / references / etc…. of internal auditors

	Ref
	Date
	Name
	Comments
	Signature

	
	
	
	
	


Name / Project Coordinator





Signature: 








Name / Head of Monitoring Unit





Signature: 





Name / Financial Expert





Signature: 





Name / Head of Financial Control Unit





Signature: 





Name / Head of Payments Department





Signature: 





Name / MA Director





Signature: 








